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 Pre-employment Basic Law Enforcement Training

Pre-application Documents and application for testing
BLE Class 143
You are receiving this document because you have notified the Central Shenandoah Criminal Justice Training Academy that you are interested in applying for admission to the Basic Law Enforcement Training program.
This is not the application for admission; this is an application for testing.  The documents in this packet will automatically become part of your application for admission after successful completion of testing.
This form serves as notice of the due dates for payment of fees associated with the screening process and tuition and lodging fees.  All of these fees are the responsibility of the applicant including the physical exam conducted by a physician.
Each of the fees in the schedule attached (page 2) are due by or before the close of business (5pm) on the due date.

You must complete the forms on pages 3 through 9 and return them to;
Central Shenandoah Criminal Justice Training Academy

3045 Lee Highway

Weyers Cave, VA 24486

You must return pages 3 through 9 as soon as possible but no later than October 5, 2020 so that the Academy can prepare your file and testing materials.  You will also need to undergo a physical examination by a licensed physician and return form ADM134 documenting the physical exam.
Absolutely no applications for the 143rd Basic Law Enforcement Training will be accepted after the application deadline.

Application for testing deadline:
October 5, 2020
Application and Test Fee is due at time of filing of application!
**Copies of Driver License, High School or GED Diploma, Health Insurance Verification, and Birth Certificate must accompany these documents.  If the requested copies are not returned with these documents, your application will not be considered. **The academy must have received your check/money order (payable to CSCJTA) or cash prior to the due dates listed on page 2.  If paying with cash, do not mail, please pay in person.
Phase I
Requirement:  before participation in the testing process, applicants must have filed the attached pre- application documents and have been examined by a physician and certified by the physician (academy form ADM134) to be physically able to participate in a rigorous program of physical fitness without restriction.  
Academy form ADM134 will be provided upon completion and return of pages 3 through 9 of this document.   Form 134 must be returned to the academy before 5 PM on October 19, 2020.




Fee



Due Date

Application fee

$25 non-refundable

October 5, 2020
Written test fee

$25 non-refundable

October 5, 2020
Test date:
October 28, 2020 at 1 PM at the academy.  
Pre-employment applicants who successfully complete Phase I then move to the next step in the process (Phase II) as described below.

Phase II

Drug screen fee

$50   non-refundable

at screening (First of November 2020)
Polygraph fee


$200 non-refundable

at polygraph (First of November 2020)
Pre-employment applicants who successfully complete Phase II then move to the next step in the process (Phase III) as described below.

Phase III

Background investigation fee
$350 non-refundable

November 18, 2020
Pre-employment applicants who successfully complete Phase III then move to the next step in the process (Phase IV) as described below.

Phase IV

Tuition



$5,000



December 16, 2020
Lodging (optional)

$1785



December 16, 2020
Applicants will be notified regarding the date/time for polygraph and drug screening. 
Applicants will be notified by letter regarding conditional acceptance. 
Acceptance will be contingent upon background investigation, available openings, criminal history check, driving record, etc. 

CENTRAL SHENANDOAH CRIMINAL JUSTICE TRAINING ACADEMY
Pre-Employment Training Program

Authorization for Release of Information

As an applicant to the Central Shenandoah Criminal Justice Training Academy’s pre-employment training program for Law Enforcement. 

In consideration for being allowed to participate in CSCJTA’s program of law enforcement training for civilians: I am aware that my entire background is to be investigated. I hereby authorize and request the release of any and all information you have concerning me (including a transcript for any academic work or other records) to the CSCJTA and its agents upon presentation of this release or copy there of any of the following entities. 
1. Any Physician, Psychiatrist, Psychologist, Social Worker, Medical Association, US Armed Forces, Maritime Service, Veteran’s Administration, Institution, or 

2. Any Academic Institution, Dean, Registrar, Principal, Guidance Counselor, School Board, other authorized person at school (College, Business, Trade or High School) or

3. Any past or present Employer, Credit Bureau, or Retail Merchants Association, Bank, Financial Institution, or any other Credit Extending Agency, or the U.S. Selective Service System. 

Social Security # & OLN


______________________________

Military Serial #



______________________________

Selective Service # (if any)


______________________________

Veteran’s Administration Claim # (if any)
______________________________

Applicant’s signature: ________________________________
Date: _____________

Print Name: _________________________________

I, __________________________ Notary for the Commonwealth of Virginia do hereby 

Witness the signature of _________________________ who appeared before me on this 

________ Day of ___________________, 20___________.

My commission expires ___________________________.

_________________________


___________________________


Registration Number




Signature of Notary

CENTRAL SHENANDOAH CRIMINAL JUSTICE TRAINING
ACADEMY

Pre-Employment Training

Fingerprint Based Criminal History Record Check


I hereby certify that my attendance in the pre-employment law enforcement basic school at the Central Shenandoah Criminal Justice Training Academy is contingent upon the fingerprint card based criminal history records check with the Virginia State Police, and any other state in which I have resided since my fourteenth (14) birthday, and an NCIC/VCIN criminal records check.


If any of the record checks show that I have been convicted of a felony, or any offense that would be a felony if committed in Virginia, shall result in dismissal from the application process. I understand that conviction of a serious misdemeanor, or habitual minor misdemeanor convictions may, at the discretion of the Academy Admissions Committee, result in dismissal from the application process. I also understand that, should I be granted provisional admission to the Academy pending the results of the fingerprint based criminal history records check from a state where I have previously resided, and should said records check should reveal a criminal record in violation of the preceding guidelines, or a previously undisclosed criminal conviction, I will be dismissed from the Academy. Any provisional admission must be approved by both DCJS and the Academy Admissions Committee. 


I also understand that any falsified statements of failure to list any criminal convictions on the Application for Admission will result in my immediate dismissal from the Pre-Employment training program. 






__________________________________________






Student Applicant






__________________________________________






Date

I, __________________________ Notary for the Commonwealth of Virginia do hereby 

Witness the signature of _________________________ who appeared before me on this 

________ Day of ___________________, 20___________.

My commission expires ___________________________.

_________________________


___________________________


Registration Number




Signature of Notary
	Training Agreement Stipulations

	Read the following items and initial after each to indicate that you understand each of the stipulations.

	Successful completion of CSCJTA pre-employment training program does not guarantee an applicant a position or job with any criminal justice agency.   Initial________

	Prior to admission to the Academy Pre-Employment training program and prior to employment as a law enforcement officer the applicant shall meet all requirements specified under 15.2-1705 Code of Virginia.  I further understand that the Academy admissions standards also must be met to enroll in any pre-employment training program.  Initial________

	All pre-employment candidates shall be required to complete, at their expense, specific background/fingerprint and medical/drug screening.  These application requirements must be completed in full prior to the application being processed.  Initial________

	All pre-employment candidates will be financially responsible for program application fees, tuition and equipment necessary to participate in the training program.  Pre-employment candidates shall pay for these costs prior to program opening.  Initial_______

	Specific medical, physical and drug testing requirements must be met to enroll in the pre-employment training courses.  Initial_______

	Pre-employment admission evaluation costs are not refundable.  Initial_______

	Following successful completion of the Academy pre-employment training program you must comply with state training mandates for: field training and driver training as well as become employed with a criminal justice agency to receive certification.  Initial_______

	I agree to maintain health insurance for the duration of the 143rd Basic Law Enforcement training class.  Initial______

	I understand that I am not an employee of the Central Shenandoah Criminal Justice Training Academy and the Central Shenandoah Criminal Justice Training Academy does not maintain workers compensation insurance on me.  Initial_______

	I understand that I am responsible for all medical expenses that I may incur as a result of my participation in the Pre-Employment training program.  Initial_______

	I agree to maintain automotive minimum liability insurance coverage for the duration of the 143rd Basic Law Enforcement training class.  Initial_______

	I understand that falsification of any information on this application may be grounds for disqualification from the application process.

	Applicant Signature:
	
	

	Date:
	
	

	Received By:
	
	

	Title:
	
	Date Received:
	

	CSCJTA does not discriminate on the basis of Race, Color, National Origin, Gender, Handicap, Age or any other Non-merit factors in Admissions, Access or Treatment in its Programs.

	


	Refund Policy

	I understand that I am responsible for all costs related to the pre-employment training program.  Tuition cost for the program is $5,000.00 plus $1,785.00 for the dorm (optional).  The total amount must be paid in full prior to admission.

	I understand that tuition monies paid will not be refunded if I fail to notify the Director in writing of my intent to withdraw prior to the end of the designated “drop period”.  I understand that I may receive an 80% refund if I withdraw from the program prior to the designated drop period (January 11, 2021). After the designated drop period, there will be NO refund.

	I understand that if I am dismissed from a pre-employment training program for failing to meet academic standards I am eligible for a partial refund provided that the dismissal occurs with the designated “drop period” deadline established below.  After the deadline established below, no refund will be made.

	I agree to sign/execute all academy documents and releases necessary including releases that are modified during the training session of the 143rd Basic Law Enforcement Class.

	The date designated as the “drop period” for the pre-employment training program for which I am requesting admission is January 11, 2021 at 5:00 PM.

	I understand that if I am dismissed from the pre-employment training program for a violation of the Academy rules and regulations or for any conduct on my part that reflects unfavorably upon the Academy or the training of a criminal justice officer candidate, I shall not receive a refund.

	
	
	
	

	Applicant’s Signature
	
	Print Name
	

	Date:
	
	

	

	I,
	
	Notary for the Commonwealth of Virginia do 

	Hereby witness the signature of
	
	, who appeared

	Before me on this
	
	Day of 
	,
	20
	.
	

	My commission expires on
	.
	

	
	
	

	Registration Number
	
	Signature of Notary


	Pre-Enrollment Standards Form

	1. Are you 18 year of age or older?
	
	Yes
	
	No
	

	2. Do you have a high school diploma or G.E.D. Equivalency certificate?
	
	Yes
	
	No

	3. Are you a United States citizen?
	
	Yes
	
	No

	4. Do you agree to undergo a background investigation to include a fingerprint based criminal history record check before admission to the Pre-Employment Basic?  

	
	
	Yes
	
	No

	5. Do you possess a valid driver’s license?
	
	Yes
	
	No

	6. Do you agree to undergo a physical examination conducted by a licensed physician?
	
	Yes
	
	No

	7. Do you agree to undergo a drug screening conducted by a licensed physician?
	
	Yes
	
	No

	8. Have you ever been convicted of a felony?
	
	Yes
	
	No

	9. Have you ever been convicted of a misdemeanor on Federal, State, or Municipal ordinances relating to:

	Force
	
	Yes
	
	No

	Violence
	
	Yes
	
	No

	Theft
	
	Yes
	
	No

	Dishonesty
	
	Yes
	
	No

	Gambling
	
	Yes
	
	No

	Alcohol or Controlled Substances
	
	Yes
	
	No

	

	I verify by my signature below that the above responses are true and accurate to the best of my knowledge.  I further verify that I understand that any false information given on this or any other document will mean immediate rejection from the application/registration process of the Pre-Employment Law Enforcement Basic School.

	
	
	
	
	

	Signature
	
	Print Name
	
	Date

	
	
	
	
	

	Witness
	
	Date
	
	


	Background Investigation Criteria for Pre-Employment Training Program

	I.  Automatic Rejection Criteria (Non Traffic)

	A. A felony conviction

	B. A domestic violence conviction

	C. Use of any hallucinogen drugs: Cocaine, Crank, Hashish, Speed, LSD, Crack, Heroin, PCP etc.

	II. Automatic Rejection Criteria (traffic)

	A conviction of any of the following traffic violations within the past six years will be an automatic rejection from the Pre-Employment applicant process

	A. D.U.I. (Driving Under the Influence of Drugs and/or Alcohol)

	B. Hit and Run

	C. Reckless Driving – to wit: drag racing

	D. Attempting to elude police

	E. Felony involving the operation of a motor vehicle

	III. EXAMPLES OF CRITERIA THAT MAY BE GROUNDS FOR REJECTION, BUT NOT LIMITED TO THE FOLLOWING:

	A. Suspended/revoked driver’s license within the past four years.

	B. Two or more traffic violations within the past four years (any not listed in Automatic Rejection Criteria)

	C. Termination from past employment due to delinquency or misconduct

	D. Misdemeanor arrests/convictions

	E. Bad Credit History

	Take into consideration when determining outcome of these criteria is when an incident occurred, how often, cause of violation, reason for action taken against you, seriousness of conduct, or circumstances surrounding conduct.

	By my signature below, I certify that I have read and understand the above criteria.  I also certify that I understand that if I have ever been convicted of any of the above criteria I may be denied acceptance into the Pre-Employment Basic School.

	
	
	
	
	

	Signature
	
	Print Name
	
	Date

	
	
	

	Academy Staff
	
	Date


CENTRAL SHENANDOAH CRIMINAL JUSTICE TRAINING ACADEMY

Release

In consideration for being allowed to participate in Central Shenandoah Criminal Justice Training Academy’s program of Law Enforcement training for civilians (Program), I, the undersigned, hereby: 

1.
Acknowledge and fully understand 

a.
that each participant in the Program, including myself, will be engaging in activities that involve risk of serious injury to person or property including but not limited to the risk of permanent disability or death and/or severe social and economic losses;

b.
that those risks might result not only from an individual’s own actions, inactions, or negligence, but also from the actions, inactions, or negligence of others, the rules of play or training, or the conditions of the premises or of equipment used; and

c.
that certain risks are inherent in the Program and there may be risks not known or reasonably foreseeable to me or to the releasees at this time;

2.
Assume all the foregoing risk and accept personal responsibility for the damages suffered by me in the event of any injury, permanent disability, death or other loss that arises from my participation in the Program; and 

3.
Release, waive, discharge, covenant not to sue, and hold harmless, Central Shenandoah Criminal Justice Training Academy, its Executive Board, agents, instructors, and other employees, other participants, and any owners and lessors of the premises used to conduct the training (all of whom are referred to herein as “releasees”) from any and all claims, demands, causes of actions or suits of any kind or nature whatsoever, both known and unknown, for any injury or loss, including but not limited to death, serious bodily injury or damage to property, arising out of, related to or otherwise associated with, either directly or indirectly, with my participation in the Program, specifically including but not limited to those caused or alleged to be caused in whole or in part by the negligence of the releasees. 

The foregoing is not intended and does not constitute a waiver of sovereign immunity.

I HAVE READ THE ABOVE WAIVER AND RELEASE, UNDERSTAND THAT I GIVE UP SUBSTANTIAL RIGHTS BY SIGNING IT AND SIGN IT VOLUNTARILY.

___________________________________
_________________________________



    Participant Signature




Print Name

__________________________




Date

=======================================================================================

I, ___________________________, Notary for the Commonwealth of Virginia do hereby

Witness the signature of _________________________________ who appeared before me on this 

___________ Day of ___________________, 20____________.

My Commission expires on _______________________________.

____________________________

_______________________________



Registration Number



Signature of Notary
ADM 112
	Denial Criteria Sheet

	Eligibility

	1. Still under 21 years of age at the completion of training.

	2. Not a United States Citizen and no application for citizenship pending with immigration.

	3. No High School Diploma or GED

	4. Inability to obtain a valid Virginia Driver’s License within a reasonable amount of time.

	5. Vision worse that 20/200 after wearing soft contact lenses for more than six months, or uncorrected vision worse than 20/100, or color blind.

	Traffic Offenses

	1. Conviction of DUI or DUI related offense within the past five years.

	2. Two or more DUI or DUI related offenses at any time.

	3. Two or more Reckless Driving convictions at any time.

	4. Any Reckless Driving, Hit and Run, or other serious traffic conviction within the past twelve months.

	5. More than two traffic convictions of any kind within the past twelve months.

	6. A pattern of traffic violations, or license suspension, reflecting a disregard for the law.

	Criminal Activity

	1. Conviction of Domestic Assault.

	2. Conviction of any Felony.

	3. Conviction of a Misdemeanor which is of a serious nature, reflects moral turpitude, or indicates a tendency to disregard the law.

	4. Undetected crimes of a serious nature.

	5. A pattern of criminal activity not resulting in convictions but reflecting a disregard for the law.

	Criminal Activity (Narcotics/Substance Abuse)

	1. Unlawful use of any narcotic or other drug or substance in violation of the law in the past twelve months.

	2. Unlawful use of any Schedule I drug at any time (Heroin, LSD, etc.)

	3. Unlawful use of any Schedule II drug more than three times (Cocaine, PCP, etc.)

	4. Unlawful use of Marijuana more than twenty-five times.

	5. Unlawful use of Anabolic Steroids after the age of 21 and more than three times.

	6. Any involvement in distribution of controlled substances which resulted in monetary gain.

	7. Unlawful use of any other scheduled or unscheduled drug or substance will be evaluated on a case by case basis and should be referred to the Chief of Police.

	Abuse of Alcohol

	1. A pattern of alcohol abuse demonstrated through arrests, admissions, investigations, etc.

	Prejudice

	1. Manifestations of prejudice or aggressive tendencies toward any class or group.

	Credit Issues

	1. Any credit issues that could result in garnishment of wages.

	2. A pattern of irresponsibility indicated by consistently not paying debts, late payments, or overextending credit cards.

	Applicant Process Requirements

	1. Failure to answer questions or comply with requests for information.

	2. Concealing, omitting, or providing false or misleading information relating to information sought.
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